
Meeting with
beneficiaries, explain
inheritance Trust (if
applicable), distribute all
but reserve

Marshall assets (get on
title to assets), date of
death valuations and
appraisals

Accounting, pay taxes,
final expenses,
creditors, determine a
reserve

Initial Consultation
with Attorney to
explain overall
process

1

2
Follow up meeting with
office to sign initial
documents, explain
next steps, send out
notices

3

4

5

Pay any final
expenses (submit
final tax return),
distribute reserve to
beneficiaries

6

Trust Administration Process

The Trustee is the manager of the Trust. For a Living Trust that our office prepared, the Successor Trustee
list will often be found in Article Three, Section 4. The Trustee has a fiduciary duty to follow the terms of the
Trust and to act in the best interests of the Trust beneficiaries. The Trustee has additional responsibilities
and duties that should be discussed with an attorney to make sure that the Trustee fully understands what
they need to do and when they need to do it.

What is a Trustee?

Within 1 month
 of date of death

2 weeks after 
being hired

Months 1 through 9

Months 4 through 9

Months 9 through 12

Month 12 and beyond

* Timing is for illustrative purposes, each Trust Administration process is unique and your timing may vary from the above. 
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